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HOJIO’KEHHUE

0 3aLIUTe, XPAHEHHH, 00paboTKe H Nepeaye NEPCOHANbHBIX JAHHBIX PA0OTHHKOB
LIKOJIbI

1.00mue nonoxeHus

Hacrosee Ilonoxenue paspaborano B cOOTBeTCTBHH cO cT.24 KoHCTHTYLIMH
P® or 12.12.1993r. (¢ ©3MEHEHHUSIMH U IOMOJHEHUSIMH ), | pak JaHCKHM KOIEKCOM
P® or 26.01.1996r. Ne14- @3 (c u3MEHEHUSAMH U TOTIOJHEHUSMHU ), Tpy10BbIM
Kozexcom ot 30.12.2001r. Ne197 — @3, denepasnbHbiMu 3akoHamu oT 27.07.2006r.
Ne149-®@3 «O6 nndopmaryu , HHGOPMAIIMOHHBIX TEXHOJIOTUAX U O 3aIIUTE
uH@opmanuu , ot 27.07.2006r. Nel152- @3 «O nepcoHanbHbIX
nanHeix»,lloctanoBnennem IpaBurenscTBa PO ot 01.11.2012r. Ne1119 «O6
YTBEPXKJIEHHU TPeOOBaHMUII K 3allUTE MEPCOHAIBHBIX JaHHBIX TIPH UX 00paboTKe B
MH(OPMALIMOHHBIX CHCTEMaX MePCOHAIBHBIX JaHHBIX».

Hacrosmee IlonoxeHnue pacnpoctpaHsieTcss Ha BCeX COTPYIHUKOB , M BCe
PabOTHUKHU JOJKHBI ObITH O3HAKOMIIEHbI ¢ 3TUM [T0JI0KEHHEM 1101 POCIIHCS.

1.1 IlepconanbHble naHHbIe paboTHUKA — HHPOPMALKS , He0OX0UMast
paboToaTeNO B CBA3H C YCTAHOBJIEHHEM TPYIOBBIX OTHOLLIEHHH M Kacarouasics
KOHKpeTHOro pabotHyka . OHHM BK/IHO'AIOT B ce0si: ono3HaBareibHble JaHHbie (PHO,
JaTa ¥ MECTO POXKAEHUs , Tpy10Bas Ouorpadus paboTHUKA, (paKThI GHOrpadun);
JIMYHbIE XapaKTEPUCTUKU pabOTHHKA (TpaXk1aHCTBO, HAIMYKHE HAYYHBIX TPY/IOB,
U300peTeHHH U T.[.); CBEICHUS O CEMEHHOM ITOJIOKEHHH, COCTABE CEMbHU, COLIMATIBHOM
TOJIOXKEHHUH, CIIy)KEOHOM MOJIOKEHUHU, HaBbIKaX, 0 (HHAHCOBOM I0JI0KeHUH. K
IPeAOCTaBIIAEMbIM [1€PCOHAIBHBIM JaHHBIM Pa0OTHHKA OTHOCUTCS HHpOpMaLIus,
coJepiKallascs B TPY/10BOM KHMXKKE, B CTPaXOBOM CBH/IETENILCTBE FOCYJapPCTBEHHOIO
NIEHCHOHHOTO CTPaxoBaHKsl; HH(OpMaLis 00 06pa3oBaHNH, KBATH(DHUKALHH;
MH(OpMalKs MeIULIMHCKOTO XapaKTepa; HH(pOpMaLus B JOKYMEHTaX BOMHCKOTO y4eTa
M B IPYTUX JTOKYMEHTAX, KOTOPbIE COAEPKaT JaHHbIe, HEOOXO0MMbIe paboTOAATEIO B
CBSI3U C TPYAOBBIMH OTHOIIEHHUSIMH.




1.2. O6paboTKa nepCOHANbHBIX JAaHHBIX PAOOTHHKA OCYILIECTBISETCS B LEIAX
oOecrieueHust COOJIIOICHUSI 3aKOHOB U IPYTUX HOPMATHBHO-TIPABOBBIX aKTOB.

1.3. Paboroaarens BripaBe MPOBEPTh NEPCOHATIBHBIEC IaHHbIE PA0OTHUKOB C IEJIBIO
dbopMHpoBaHUs KaAPOBOTO pe3epBa.

1.4. Ilpu npueme Ha pabOTy, 3aKIOYEHUHU TPYAOBOTO JIOTOBOPA, 3alI0JJHEHUN aHKETHBIX
JaHHBIX pabOTOIATENb HE UMEET MPaBO MOIYy4aTh U 00001IaTh MH(POPMALIHIO O
PENMTHUO3HBIX, TOJUTHYECKUX U APYTUX YOSKICHUX paOOTHHUKA.

1.5. Bce nepconaibHbI€ IaHHBIE PA0OTHUKA pab0OTOIATEINb MOTYyYaEeT TOJBKO OT HETO
CaMoro.

1.6. Paboronarens nony4yaeT u 00padaThIBaeT JAHHBIE O YACTHOM >KM3HU paOOTHUKA
TOJBKO C €r0 MUCbMEHHOTO COTJIACHS.

1.7. PabGotonarenb cooOmaeT paOOTHUKY IIEJIH, TPEATION0KATEIILHBIE HICTOUYHUKH,
CrIOCcOOBI MOTYYEHUSI IEPCOHANIBHBIX JAHHBIX, XapaKTep MePCOHATbHBIX TaHHBIX U
MOCJIEJICTBUS OTKa3a pabOTHUKA JaTh MTUCbMEHHOE COrJIacHe Ha UX MOJIyYEHHE.

1.8. ITosrydats nepcoHalIbHbIE JaHHBIE PAOOTHUKOB HA OCHOBAaHUM 3aKOHA MOTYT:
HajoroBble opranbl, [leHcunonHsiit poua PO, ®ona connanbHOro ctpaxoBanus PO,
®denepanbHas HHCHIEKIMS Tpyaa. Vcrnoiap30BaHNe MEPCOHABHBIX JAHHBIX PA0OTHUKA
JOITYCTUMO TOJIBKO B COOTBETCTBHHM C LEISIMU, ONPEACIUBIIUMU UX MOTYUYEHHUE.
[lepenaya nmepcoOHANBHBIX TAHHBIX PAOOTHHUKA BO3MOKHA TOJIBKO C COTJIACHs
pabOTHHKA, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOIATENbCTBOM.

1.9. Paboronarenb nMeeT paBo coOMpaTh NEPCOHATBHYIO HH(OPMAIIHIO,
COJIEpKAIYIOCs B IOKYMEHTAaX, IPEJOCTABICHHBIX pA0OTHUKOM IPH MPUEME Ha
pabdory.

1.10. PaGoTomarens MpOM3BOUT pacueT M BHITIATY HAJIOTOB 32 paOOTHHKA MMyTEM
yAepKaHUs UX U3 3apa00THOM TUIAaThI, padOTOIATEh UMEET MPABO COOUPATH
npenycMotpennbie Hamoroseim Kogekcom PO® cBeneHnst 0 HAUIOTOILIATENbIIIUKE.
1.11. Tannoe Ilonoxkenne npenoTBpaniacT HECAHKIMOHUPOBAHHBIN JOCTYTI K
uH(popMalu, ee TPOTUBOMPABHOE KOMMUPOBAHUE, UICKAXKEHUE, UCTTOJIH30BAHUE
MPEIHAMEPEHHOI0 PacpOCTPaHEHUsI HEAOCTOBEPHOU HHPOpMALIMU, UCTIOJIb30BAHUE
uH(OpPMAIUU B IPECTYITHBIX U KOPBICTHBIX HIEJISX.

2. ITopsAOK XpaHEeHUs1, MCIIOJIb30BAHUSA U NEPeAayYH NMEePCOHAIBHBIX JaHHBIX
padoTHHKA

XpaHeHUE NEPCOHANBHBIX JJAHHBIX JOJKHO UCKIIIOYATh UX YTPaTy WIH UX
HEIMpaBUIbLHOE UCTIOIb30BaHUE.

2.1. XpaHeHue, Bbl1aua TPYAOBBIX KHUKEK (TyOJIMKATHI TPYIOBBIX KHUKEK); XpaHCHUE
JUYHBIX JIe]1 paOOTHUKOB U MHBIX JIOKYMEHTOB, OTPAXKAIOIIUX MEPCOHAIIBHBIC TAHHbBIC
paboOTHHKA, BO3JIATalOTCSI HA PYKOBOJAMUTEIS, ACIIONPOU3BOAUTENS U PAOOTHUKOB
Oyxrantepuu (CIHUCOK JIUI] yTBEPKIAETCS MTPUKA30M 10 IITKOJIE).



2.2. IlepconanbHbie JaHHBIE PAOOTHHKOB BMECTE C HEOOXOIUMBIMU JOKYMEHTaAMHU
OCTalOTCs y paboToAaTeNs UM JIULA, OTBETCTBEHHOTO 32 0()OpMIIEHUE ITPUEMA U
XpaHEHUSI IMYHBIX JIe]l COTPYAHUKOB. [lops1oK XpaHEeHUs TPYAOBBIX KHUKEK
ycTaHoByieH MHCTpyKIMen 1o 3aM0JIHEHUIO TPYIOBBIX KHUKEK.

2.3. PaGoTonaTens o0ecrieunBaeT XpaHEHUE MIEPBUYHBIX IOKYMEHTOB, CBSI3aHHBIX C
00pabOTKOM JOKYMEHTAIUH 110 YYETY TpyAa, KaJ[pOB U OIUIaThl TPYAa B OpraHU3allUu.
B mkone xpaHsATcs JOKYMEHTHI 10 YYETY HCIOIb30BAHUS pad0OYEro BpEMEHH U
pacyeToB ¢ MEPCOHAJIOM IO OIUIaTe TPY/a.

2.4. Ilpu nepenaye nepcoHANbHBIX JaHHBIX pa0OTHHKA Pab0OTOIaTENh AOHKEH

COOJIIOIaTh CleayIolue TpeOOBaHNUS:

2.4.1. He cooOmaTh nepcoHagbHbIE IaHHbIE pa0OTHUKA TPEThEe CTOpoHE 0e3
MUCHMEHHOTO corjacusi pabOTHHUKA, 33 UCKITIOYEHHUEM CITy4aeB, KOT/Ia 3TO He00X0IuMO
B LEJISIX MPEIYNPEXKICHUS YTPO3bl )KU3HU U 30POBBIO0 PAOOTHHKA, a TAKXKE B CIIydasiX,
ycTaHOBJIEHHbIX DeniepanbHbBIM 3aKOHOM;

2.4.2. He cooO1ath nepcoHalbHbIC JaHHbIE PAOOTHHKA B KOMMEPUYECKUX 1IEJIsIX 0€3 ero
IMCBMEHHOI'O COTJIACHSL.

2.4.3. IlpenynpeauTs Jull, NOJYyYaAOLIUX IEPCOHATIbHBIC JaHHbIE pAOOTHUKA, O TOM,
YTO 3THU JIAHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIH B LEJSIX, ISl KOTOPBIX OHU
COOOIIECHBI, U TPeOOBAThH OT ATUX JIUL TOATBEPKIAEHUS TOTO, UTO 3TO IPABUIIO
cobioieHo. JIuia, noayyaroniue nepcoHaibHble JaHHbIE paOOTHHKA, 00S3aHbI
co0JII01aTh PEXKUM CEKPETHOCTH (KOH(GUICHIIMAIBHOCTH). /[[laHHOE MOJI0KEHUE He
pacnpocTpaHsieTcss Ha OOMEH NMepCOHAIBHBIMU JAHHBIMU Pa0OOTHUKOB B MOPSIJIKE,
yctaHoBJIeHHOM DeniepanbHbIMU 3aKOHAMM.

2.4.4. Pazpemiath JOCTYI K MEPCOHAIBHBIM JAHHBIM PA0OTHUKOB TOJBKO CIIEIIUATBLHO
YIOJIHOMOYEHHBIM JIMLIAM, TP 3TOM yYKa3aHHbIE JIUIA JOJKHBI UMETh MPABO MOJIy4aTh
TOJIBKO T€ MEePCOHAJIbHbIE JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOAMMBI JIsI BHITOJIHEHUS
KOHKPETHBIX (PYHKIIHA.

2.4.5. llepenaBaTh nepcoOHaNbHBIE TaHHBIE pA0OTHUKA MTPEICTABUTENSAM PAOOTHUKOB B
nopszike, yctaHoBiaeHHOM TK P®, u orpaHnyuBath 3Ty HHPOPMALIUIO TOJIBKO TEMU
MEePCOHAILHBIMU JAHHBIMUA PAOOTHHKA, KOTOPBHIE HEOOXOAMUMBI /ISl BBITIOJTHEHUS
yKa3aHHBIMH MPEJCTABUTEIAMU UX (PYHKITUH.

2.4.6. He 3anpamuBath HH(POPMAIIUIO O COCTOSIHUH 37J0POBbs pabOTHHKA, 32
VCKIIFOUEHHEM TEX CBEJEHUM, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS pAOOTHUKOM TPYI0BOM (QYHKLIHHU; NTepeaaBaTh MEPCOHAIbHBIE TaHHbBIE
paboOTHHKA MPEICTAaBUTEISIM PAOOTHUKOB B MOPSJIKE, YCTAHOBJICHHOM TpPy0BBIM
KonexkcoM u uHbIMH PeiepanbHbIMU 3aKOHAMU, U OTPAaHUYMBATh 3TY UH(OPMAIUIO
TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMHU PA0OOTHHKA, KOTOPHIE HEOOXOIUMBI JIJIst
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSIMU UX (QYHKITUH.

2.5. Ilepenaua mepcoHaIbHBIX JaHHBIX PAOOTHUKA B MPEeIax OpraHu3alluu:



2.5.1. Paboroaarens npeaocTapisieT HHPOPMAIUIO U MHbIE CBEJCHUS, HEOOXOANMbIE
JUTsl IPOBEPKU MPABUIILHOCTH UCUMCIIEHUS U YIIJIAThl HAJIOTOB, 00s13aTENbHBIX TUIATEeKEN
B FOCYZIapCTBEHHYIO OIOPKETHYIO CUCTEMY: JOKYMEHTBI O TIaTEeKECIOCOOHOCTH,
CBEJICHUS O YMCIIEHHOCTH, COCTaBe pabOoTarouX, 3apab0THOM IJ1aTe U YCIOBUSAX TPYya,
O HaJIMYUU CBOOOJHBIX pabOUMX MECT; JOKYMEHTHI 00 OIUIaTe HAJIOTOB MO TPEOOBAaHUIO
OpPraHoB BJACTH yNPaBICHUS, IPABOOXPAHUTEIBHBIX OPraHOB, IOPUAMUECKUX JIUII,
MMEIOIINX Ha 3TO IPaBo.

2.5.2. llpengocraBigemast ”HPOPMALIHS MOXKET ObITh YCTHOW WM MUCbMEHHOM, BO
BTOPOM CJIy4yae — 3aBepeHa MevaThio U MOJMUCIMHU OMPEIEICHHBIX JIUII.

3. O6s13aHHOCTH padoToaaTeIsl 0 XPAHEHHUIO U 3ALIUTE MEPCOHATBHBIX TaHHBIX
padoTHHKA

3.1. PaGotomarens oOecrieunBaeT 3alUTy NEPCOHANBHBIX JaHHBIX pAaOOTHUKA OT
HEMPAaBOMEPHOTO UX MCIOJB30BAHMUS WIIH YTPATHI 32 CYET COOCTBEHHBIX CPEJNICTB, B
MOPSIJIKE, YCTAHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

3.2. Paboroaaresb 3HAKOMUT pabOTHHUKA MOJI POCIIHCH CO BCEMH BHYTPEHHUMU
JIOKyMEHTaMH, KacaloIUMHUCS MOpsiKa 00padOTKH, Mepead NepCOHATBHBIX JAHHBIX
pabOTHHUKOB, O IIPaBax M 00SI3aHHOCTAX B 3TOM 00J1acTH.

3.3. PaGoronarenb obecrieunBaeT IOCTYI K MEPCOHATBHBIM JIAHHBIM Pa0OTHUKA TOJIBKO
YIIOJTHOMOYEHHBIM JIUIaM.

3.4. PykoBoaurens 3akperurier B [Ipukasze mo YupexxaeHuro pactpeneicHue
00s13aHHOCTEM 110 00pabOTKE MEPCOHANBHBIX TAHHBIX.

3.5. 3ampemiaercs 00paboTka HHPOpPMALIMK B IPUCYTCTBUU UHBIX JIULI, KPOME
MMEIOIINX TIPABO JIOCTYIIA K MEPCOHAIBHBIM JAHHBIM paOOTHHKA. PykoBOAMTENH
XPaHUT JOKYMEHTHI (TPYJOBbIE KHMKKHU B ceripe); peKoMeHyeTcst Ipu 00padoTKe
JTAHHBIX C TIOMOIIBIO KOMITBIOTEPA 3aKPhIBATh MapoJieM (Haiiiibl, UMEIOIIHE
MEPCOHANILHBIC JIAHHBIE.

4. IIpaBa pa0OTHMKOB HA 3aIUMTY NEPCOHATbHBIX JAHHBIX

4.1. CornacHo ct.89 Tpynosoro Koaekca P® paboTHHKHU UMEIOT MPABO HA:

4.1.1. Ilonnyro uHdopMaiuio 00 UX MEPCOHABHBIX JAHHBIX U 00Pa0OTKE ATUX TAHHBIX.
4.1.2. CBoOOHBIN OeCIIaTHBIN TOCTYI K CBOMM MEPCOHATBHBIM JJAHHBIM, BKITIOUYAs
MPaBO Ha MOJTyYEHUE KOMUH JIF000M 3aIiCH, COJepsKallel IepCoOHaIbHbIEC IaHHbIE
paOOTHHKA, 32 UCKJIFOUEHUEM CIIy4aeB, MPelyCMOTPeHHbIX DeepanbHbIM 3aKOHOM.
4.1.3. OnpeneneHue CBOUX MPEACTABUTEINICH JJIs1 3alIUThl CBOMX MEPCOHATBHBIX
JAHHBIX.

4.1.4. Joctyn K OTHOCAIIMMCS K HUM MEIUIIMHCKHAM JaHHBIM C TOMOIIIBIO
MEAMIIMHCKOTO CIEIHAIMCTA 110 UX BEIOODY.

4.1.5. TpeboBanue 00 UCKITIOUEHUHN WU UCTIPABJIICHUN HEBEPHBIX, UM HETIOIHBIX
MEPCOHANILHBIX JJAHHBIX, 4 TAKXKE JaHHBIX, 00pab0TaHHBIX C HApYIIEHUEM TpeOOBaHUN
TK P®. I[Ipu otkaze paboTomaresns UCKIIOUNATD WU UCIIPABUTH MEPCOHATBHBIC TAaHHBIC



paboOTHUKA OH UMEET IPABO 3asIBUTH B MUCbMEHHOMN (hopMe pabOTOIATENO0 O CBOEM
HECOTJIaCUU C COOTBETCTBYIOIIMM 00OCHOBAHUEM Takoro Hecornacus. [lepconanbHbie
JTAHHBIE OLIEHOYHOIO XapaKkTepa padOTHUK UMEET MPABO JTOTOJHUTH 3asBICHHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

4.1.6. TpeboBanue 00 M3BeIIEHUU pabOTOAATEIEM BCEX JIULI, KOTOPHIM paHHEE ObLIH
COOOIIEHBI HEBEPHBIE WIIM HEMOJHBIE MTEPCOHATBHBIC TaHHbIE paOOTHHKA, 000 BCEX
IIPOU3BEJEHHBIX B HUX UCKIIOYEHUAX, UCIPABICHUSX WU TOMOJHEHHUSIX.

4.1.7. PaboTHUKH JOIHKHBI OBITH O3HAKOMJICHBI TIOJT POCITUCH C HACTOSIIIIUM
[Tonoxenuem. C 3ToM 11e7IbI0 B YUPEKICHUU OpraHu3yeTcs u Benercs Kypnai
O3HAKOMJIEHUSI paOOTHUKOB ¢ HacTosM [lonoxxeHuem.

4.1.8. O6xanoBaHue B CYJ JTFOOBIX HEIIPABOMEPHBIX JSHCTBUHN MU O€3/1eUCTBUS
paboTtomarens mpu oOpabOTKE U 3aIUTE €T0 MEPCOHATBHBIX TaHHBIX.

5. OTBeTcTBEHHOCTH PadoTOAATEIS M JIML, OCYLIECTBJISIOIIMX padoTy ¢
IlepcoHaILHBIMM JAHHBIMH
5.1. PaGoTHuk o0s3aH: - 3HaTh [lepeueHb cBeieHUN KOHPUIECHIIUATIBHOTO XapaKkTepa B
IIKOJI€; - XPAHUTh B TailHE U3BECTHBIE €My KOH(UICHIIMAIBLHBIE CBEICHMUS,
UH()OPMUPOBATH PYKOBOAUTENA O haKTax HApYIICHUS MOpsAJIKa OOpalleHus ¢
KOH(HICHIIMATbHBIMU CBEJICHUSIMU, O CTABIIMX €My M3BECTHBIM MOMBITKAX
HECaHKIIMOHUPOBAHHOTO J0CTyNa K HH(OpMaIuy;

- cOOJIIOIaTh MPaBUJIA MOJIB30BAHUS JOKYMEHTaMU, MOPSIOK UX YU€Ta U XpPAHECHHUS,
oOecreynBath B Mpolecce padoThl COXPAHHOCTh HHPOPMALIMH, COACPKALIEICS B HUX
OT MOCTOPOHHUX JIUII;

- 3HAKOMHTBCS TOJIBKO C TEMH CITYKEOHBIMHU TOKYMEHTAMHU, K KOTOPBIM MOJIy4EH
JIOCTYT B CUJTy UCIIOJIHEHUS] CBOUX CITY’KEOHBIX 0053aHHOCTEH.

5.2 JIuna, BUHOBHBIE B HapYLIEHUH HOPM, PETYJIUPYIOLIUX MOIy4eHHe, 00paboTKy U
3aIlUTy MEPCOHATBHBIX TAHHBIX PAOOTHHUKA, HECYT JUCIUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPa’k/1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTD B
cooTBeTcTBUM ¢ DenepabHBIMU 3aKOHAMM.

5.3. K coTpyiHHKY, OTBETCTBEHHOMY 32 XpaHEHHE MePCOHAIBHON MH(pOpMaIIn
pabOTHUKOB, pabOTOAATEINb BIIPABE MPUMEHUTH OJHO U3 TUCIUTIIMHAPHBIX B3BICKAHUM,
npeaycMoTpeHHbIX cT. 192 TK P®, a uMeHHO: 3amMeuaHue, BEITOBOP, YBOJIbHEHHE. K
JUCHUIUIMHAPHON OTBETCTBEHHOCTH MPUBJIEKAIOTCS TOJIBKO T€ paOOTHUKH, KOTOPBIE IO
YCIIOBUSIM CBOMX TPY/IOBBIX JJOTOBOPOB 00sI3aHbI COOMIOATh MpaBMiia pabOTHI C
NEPCOHANLHBIMU JTAHHBIMHU.

5.4. Paboroaaresnp BpaBe pacTOPrHYTh TPYI0BOM JOTOBOP MO CBOEH MHUIIMATUBE MPU
pasriameHuy OXpaHseMol 3aKOHOM TailHbI, CTaBIIEH N3BECTHOW PaOOTHUKY B CBSI3U C
UCIIOJTHEHUEM UM TPYIOBBIX 00s13aHHOCTEN.



